
 
 

EndNote: Locating Full-Text on the Web 

Setup 

EndNote can be modified to locate full-text content that is available for no-cost on the Internet. When 
you locate an article using EndNote’s search feature, the program will automatically download and 
attach the PDF (if there is one) to the corresponding EndNote record.  

To use this feature, follow these simple instructions:  

1) In the EndNote program, got to Edit>Preferences. (For Macs, Endnote X8>Preferences.)  

 

 

 

 

 

 

 



 
 

2) In the left panel of the Endnote Preferences box, click on Find Full Text. Make sure the top three  
boxes are checked.  
 

 
3) Click Apply, then OK.  

*Note that currently, the USA library’s link resolver is NOT compatible with EndNote’s Find Full Text feature, but will be in 
the foreseeable future. In the meantime, you will need to download the PDF full text through the library’s resources (e.g. 
Search USA), save it on your computer, and then attach the PDF to the EndNote record manually. 

 

 

 

 

 

 



 
 

Searching: Find Full-Text  

1) Highlight the references for which you would like EndNote to retrieve full-text:  
 

 
 

2) To locate full text content, click on References>Find Full Text>Full Text. You can also click on the 
Find Full Text icon (red arrow) to achieve the same results.  

 

 



 
 

3) Once the search is complete, you will see a total of how many full-text articles EndNote was able 
to retrieve in the left panel, beneath Find Full Text.   
 
If there is a  beside the entry, then EndNote was able to locate a PDF document for that 
reference.  
 

 
 
 
 
 
 
 



 
 

4) To access a PDF of an article within EndNote, select the reference in your library and click on the 
Open PDF (red arrow) to view the document  
 

 
 
 

 

 

For additional assistance, please contact library@usa.edu.  
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